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APPLICATION FORM

You are advised to read the guidance notes before completing the application form. Please continue on separate sheets if necessary. 

Post applied for: Well Being Development Worker  
Family Name: 




  First Name: 
_______________

Address: 










Telephone no. (daytime): _________________
(evenings): 




E-mail address:___________________________
REFERENCES

Please give the names, addresses and telephone numbers of two persons who can comment on your suitability for this post. One of whom where possible should be your present or most recent employer, whom we can contact for references. 
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working with refugees to build new lives



References will only be taken up following a successful interview. An offer of employment will depend on receipt of satisfactory references. 


EMPLOYMENT AND VOLUNTEERING

Please include paid and voluntary work, both in the UK and overseas, and begin with details of your recent position of employment.

	Dates

	Name of Employer
	Job or voluntary Title 

Main Duties/ Responsibilities

	
	
	


EXPERIENCE, SKILLS, UNDERSTANDING AND KNOWLEDGE

Please complete the sections below referring to the job description and candidate specification and describing your experience, knowledge, understanding and skills in each area.  Please give examples and continue on additional sheets as necessary.

	
	

	1.


	Insight into the needs, experiences, hopes and fears of refugees and asylum seekers. 

Please give examples



	
	

	2.


	Experience and understanding of cultural diversity and the ability to work with people from a range of different cultures.

 Please give examples



	3.
	Understanding of a holistic approach to health and experience of assessing and empowering vulnerable clients.

Please give examples



	4.
	Understanding of the barriers faced by refugees and asylum seekers to engage in mainstream arts, sports and leisure activities.

Please give examples


	5.
	Experience of running groupwork sessions with a range of clients including young people

Please give examples


	6.
	Experience of initiating, supporting and empowering community groups

Please give examples


	7.
	Experience of influencing and partnership work with voluntary and statutory sector

Please give examples


	8. 
	Ability to recruit, train and support volunteers.
Please give examples



ADDITIONAL INFORMATION

	Immigration, Asylum and Nationality 2006 Act (the ‘2006 Act’)
Refugee Action has a high commitment towards the diversity of our staff. If you are offered employment with Refugee Action we are committed to helping you, as far as we can, to comply with any conditions that the law provides for around employment.

Section 15 to 26 of the Immigration, Asylum and Nationality 2006 Act (the ‘2006 Act’) came into force on 29 February 2008. It is an offence for Refugee Action to employ you if you are not entitled to work in the UK. In order for Refugee Action to comply with this act, you must produce documents confirming your eligibility, listed by the Home Office, before starting work.  For more information please see www.bia.homeoffice.gov.uk.





Data Protection Act 1998

I confirm that the information set out in this application are, to the best of my knowledge, true and complete. I understand that any false statement may disqualify me from employment. I also agree that the application form and Equal opportunities form can be stored and processed in accordance with Refugee Actions Data Protection policy.

Signature: ..............................................................   Date: ..................
                                      
EQUAL OPPORTUNITIES MONITORING

Please answer the following questions by ticking the appropriate box or writing in the space provided.

	Well Being Development Worker


1.    Post you are applying for:


2.
 Are you Male or Female?

                         Male
  ❏     Female
     ❏            



     3.    Are you a refugee, a former refugee or asylum-seeker?
  Yes 
  ❏      No
      ❏
	


4.  
What is your country of origin?


5. How would you describe your ethnic origin?  


            
6. Do you consider yourself to have a disability?             Yes
❏

No
❏

7.
How did you find out about the vacancy?

8. Do you consider yourself to be:  
      Heterosexual ❏   Bisexual ❏   Gay Man ❏   Lesbian/Gay women ❏   Do not wish to answer ❏
9. Please tick this box if you are already a Refugee Action employee ❏
10. Please tick this box if you are a volunteer at Refugee Action ❏
Thank you for taking the time to complete this form.
Referee 1 (Present or most recent employer)	





Name:


�
�



Position held and relationship:





�
�



Address:











�
�



Telephone:�
�



E-mail:�
�















Referee 2.








Name:


�
�



Position held and relationship:





�
�



Address:











�
�



Telephone:�
�



E-mail:�
�






Refugee Action is committed to ensuring equality of opportunity in its recruitment and employment practices.  To help us identify possible inequalities and barriers to employment, we would appreciate your cooperation by completing this form. 





The information provided will not influence any part of the selection process and will not be shared with the interview panel. All information you disclose will be treated confidentially and will only be used for statistical and monitoring purposes. Should you choose not to provide details for the following questions, the success of your application will not be affected. 





Refugee Action has a diverse workforce and we are committed to ensuring that our staff reflect the communities we serve. 





White:


White British ❏


Irish ❏


Any other White background (please specify) _______________________________





Black: 


Black British ❏


Caribbean ❏


African	❏





Any other Black background (please specify) ______________________________





Asian:


Asian British ❏


Indian ❏


Pakistani ❏	


Bangladeshi ❏


S. East Asian ❏





Any other Asian (please specify)


_____________________________________








Middle Eastern:


Middle Eastern ❏





Any other (please specify) _____________________________





Chinese or other ethnic group:


Chinese ❏





Any other (please specify) _____________________________





Mixed:


White & Black Caribbean ❏


White & Black African ❏


White & Asian ❏


Any other mixed background (please specify)  ______________________











Disclosure Of Unspent Convictions





Any offer of employment is subject to the satisfactory completion of a criminal convictions disclosure form, detailing any unspent convictions. The disclosure of convictions will not automatically lead to the withdrawal of an offer of employment as the relevance and timing of convictions will be considered. The information would be seen by the Human Resources Department and Directors only. 




















